I'".JI. KBuTHHIKasA

06 06paboTKe MePCOHATBHBIX JaHHBIX 0€3 UCIIOJIB30BAHUS CPEICTB aBTOMaTH3ALNH
B MyHHIIMIIATBHOM 001eo6pa3oBaTebHOM yupexxaeHHn «Cpennsis mkomna Ne59»

1. O01mue moJIoKEHUS

1.1. Tlonmoxenue 06 OCOOEHHOCTAX OOpaGOTKM NEPCOHAIBHBIX  JAaHHBIX  0e3
MCIIOJIB30BAHMUs CPEICTB aBToMaTu3auuu (nanee — IlonoxeHue) onpenenseT OCOOCHHOCTH H
NOpsAI0K 06pabOTKH MEPCOHATIBHBIX JaHHBIX MPU UX 06paboTke 6€3 UCTIOIB30BAHUS CPEIACTB
ABTOMATH3allMM B MYyHMIIMIAJIBHOM 00I1e00pa3oBaTeIbHOM yupexaeHUH «CpelaHsis LIKOoJa
Ne59y» (manee — Omnepatop).

1.2. Ilonoxenue pa3paboTaHO BO HCHOJHEHHE I[IONMTHKM B OTHOIIEHMH OOpabOTKH
IepPCOHATBHBIX JAHHBIX M B COOTBETCTBHH ¢ DenepanbHbIM 3akoHOM oT 27 uroiist 2006 r. No
152-®3 «O mnepcoHanbHBIX naHHBIX», [locTaHoBnenueM IlpaBurenscTBa Poccuickoi
deneparnuu ot 15 centsabps 2008 r. Ne 687 «O6 yTBepxxaenuu [Tonoxenus 06 0COGEHHOCTSIX
06paboTKH TEePCOHANBHBIX JaHHBIX, OCYIIECTBJISAEMBIX O€3 HCIOJIb30BaHUs CPENCTB
aBTOMaTHU3aLluN».

1.3. Bce paGotauku OmnepaTopa, HENOCPEACTBEHHO OCYIIECTBIISIOMUE 0OpaboTKy
IEPCOHANBHBIX JAHHBIX 0€3 WCIIONB30BaHMUsI CPEACTB aBTOMATU3AlMH, JOJDKHBI OBITH
03HAaKOMJIEHBI ¢ HacTosiuM Ilonoxxenuem.

2. OCOBGEHHOCTH U TIOPSIAOK 00paboTKH

2.1. Omeparop obecredynBaeT pasJeJbHOE  XPAaHEHHE  MEPCOHANBHBIX  JAHHBIX,
obpabaTbiBaeMbIX 06€3 UCITOIB30BaHMs CPEJICTB aBTOMATH3AIlMH C pPa3HBIMH LICJISAMH.

2.2. JIns o6pabOTKH KaxJI0H KaTeropuHu MepCOHATBHBIX JaHHBIX UCIIOJIB3Y€ETCsl OTACIBHBIN
MaTepHaIbHBIN HOCUTEIb.

2.3. TIlpy HEOOXOOUMOCTH YHHYTOXXEHHE WM OOE3IUYHBAHHE 4YaCTH IIEPCOHANIBHBIX
JAHHBIX, TIPOM3BOJUTCS CIIOCOOOM, HCKIIOYAIONIUM JalbHEHIIyl0 00paboTKy ITHX
NepCOHANBHBIX JIAHHBIX C COXpaHEHHEM BO3MOXHOCTH OOpabOTKH WHBIX JaHHBIX,
3aMKCHPOBAHHBIX HAa TOM XK€ MaTepHalbHOM HOCcHTelle (yAajieHHue, BEIMapbIBaHHE).

2.4. Tlpu HCIIONB30BaHUU THMOBBIX (GOPM JOKYMEHTOB, XapakTrep WHGOpMalKUH B KOTOPBIX
NperoaraeT WK JOIyCKaeT BKIIOYEHHE B HUX TEPCOHAIBHBIX JAaHHBIX (anee - THIOBas
dbopma), cobmo1ar0TCs Y CIIOBHS:

— TunoBasi GOpMa MM CBA3aHHBIE C HEH JOKYMEHTHI COIEPXKaT CBEJICHHS O 1eii 06paboTKH
TIepCOHANBHBIX TaHHBIX, HAaMMEHOBaHHe U aapec Omepatopa, GpaMHUIHIO, WMsl, OTYECTBO U
anpec cyObeKTa MEPCOHAIBHBIX MAHHBIX, MCTOYHHWK TMOJIyYCHHs IMEPCOHAIBHBIX IaHHBIX,
CpOKH 06paGOTKH MEePCOHANBHBIX JaHHBIX, IEPEYEHB JCHCTBUI C MIEPCOHATBHBIMU JaHHBIMH,
KOTOphle OyIyT COBEpIIATHCS B Mpolecce uX oO6paboTku, obuiee ONnMcaHue HCIOJIb3YEMbIX




orneparopom crioco6oB o6pa6on<n NNEPCOHAJIBHBIX JaHHBIX

— TunoBasi ¢opmMa NpeayCMaTpUBaEeT MOJIE, B KOTOPOM CYOBEKT MEPCOHAIBHBIX JaHHBIX
MOJKET TMOCTaBHUTh OTMETKY O CBOEM COIJIaCMU Ha oOpaboOTKy INMepCOHAaJbHBIX NAHHBIX, MPH
HEOOXOIMMOCTH TMOJIyYEHHUS] TAKOTO COTJIaCHs;

— THUroBasi (popmMa cocTaBJI€Ha TaKUM 0Opa3oM, YTO KaKAbIH U3 CyOBEKTOB IMEPCOHAIBHBIX
JIaHHBIX, COIEpXKaIIUXCsi B JOKYMEHTE, UMEET BO3MOXXHOCTH O3HAKOMHTBCS CO CBOMMH
MEPCOHAJIIBHBIMU JTaHHBIMH, COJEPXKAIIMMHCS B JOKYMEHTE, HE Hapylluas MpaB M 3aKOHHBIX
MHTEpPECOB UHBIX CyOBEKTOB NEPCOHAIIBHBIX JaHHBIX;

— THUIIOBas (bopMa UCKITIIOYAeT OOBEIUHEHUE HOJICfI, Np€aAHa3sHA4YCHHBIX JJI1 BHCCCHHUSA
NEPCOHAJIBHBIX JaHHBIX, LCJIH 06pa60T1<n KOTOPBIX 3aB€AOMO HE COBMCCTHUMEI.
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2.5. Pabormku Omnepartopa, OCYyUIECTBIISIIOIIHE OOpabOTKYy NEpCOHAIBHBIX JAaHHBIX 0e3
HCIIOJIB30BAHUSI CPEACTB aBTOMaTH3alUuH, WHQOpMHUpPYIOTCS O (dakTe Takoii oO6pabGoTku, 06
0COOEHHOCTSX U MpaBUJIax.

2.6. Omneparop NPUHUMAET OpPraHU3allMOHHBIE M (QU3UYECKHE MeEphI, 00ECIIeYHBAIOIIHE
COXPaHHOCTb MAaTE€PHUAJIBHBIX HOCHTEJIEH MNEePCOHAJIBHBIX JaHHBIX W HCKIIOYAIOIIHAE
BO3MO>XHOCTh HECAHKIIMOHUPOBAHHOI'O JOCTYTa K HUM.

2.7. JIOKyMEHTBl M BHEIIHHE OJJIEKTPOHHBIE HOCHUTEIH HHGOPMALHMH, COAEpIKAIIHE
IIEpCOHAJIBHBIE JaHHBIE, MOTYT XPaHUTBCS B CIy>XEOHBIX mNoMmemreHusx Omneparopa B
3anupaeMseIxX mkadax (B ceiidax, ecau TaKOBBIE UMEIOTCS B ITOAPA3ICICHUH ).

2.8. IlepedeHp JIHI, UMEIOMMUX JOCTYIl K MEPCOHAIBHBIM JaHHBIM, 0OpabaTeiBaeMBIM Oe3
HCTIOJIB30BAHUSI CPEACTB aBTOMAaTHU3allMH, B MOMEIICHUS U K MECTaM XpaHEHHs HOCHUTEIIEH,
orpaHu4eH pabOOTHUKaMH, pabOTalOIIMMH B YyKa3aHHBIX ITIOMEIICHHUSX Ha IMOCTOSHHOMN
ocHoBe. MckiodyeHa BO3MOXHOCTB JOCTyna B TIOMENICHHs, Trae o0pabaTsiBaloTCs
NIEPCOHAJIBHBIE JIaHHBIE 0€3 MCIOJIB30BAHUS CPEJICTB aBTOMATHU3allUH, TOCTOPOHHUX JTUIl Oe3
COMPOBOXKJICHHUSI IOMY IEHHOTO paOOTHHKA.

2.9. PabGora ¢ MaTepualbHBIMH HOCHUTEJSIMH, COACPXKAIIUMH TNEPCOHAIBHBIC JIaHHEIE,
OpPraHu30BBIBACTCS CIEAYIOIIUM 0Opa3oM. MartepuaibHbIE HOCHUTEIH MOTYT HaXOIHMTHCS Ha
paboyem Mecte pabOTHHKa B TEYEHHE BpPEMEHH, HEOOXOOMMOro s oOpaboTKH
MEPCOHAJIBHBIX MAaHHBIX, HO He Oonee onHoro pabodero aHs. Ilpm 3TOM nomKHA OBITH
HCKIIIOYEHA BO3MOXXHOCTB NPOCMOTpa MEPCOHAJIBHBIX TaHHBIX ITOCTOPOHHHMH JHIlaMu. B
KOHIIE paboyero IHs BCE MaTepHUaIbHBIE HOCHUTEIH, COAEpXKAIlUe NMEePCOHAIbHBIC NaHHEIE,
JNOJDKHBI OBITH yOpanbl B 3amupaemMbie mKadbel (B ceiidbl, eciiu TakKOBBIE HMEIOTCS B
rnojapasAeyieHuH). YepHOBUKHM M pedakIiH JOKYMEHTOB, MCIOPYEHHBIE OJIaHKW, JIMCTBI CO
CITy>K€OHBIMH 3allUCSIMU B KOHIIE pabo4dero JHs YHHUYTOXKAKOTCS,

3. OTBETCTBEHHOCTH

3.1. Bce pabotHuku Oneparopa, AOIyIIEHHBIE K 00pabOTKe NMEpPCOHANBHBIX HAaHHBIX Oe€3
HCIIOJB30BaHUs CPEICTB aBTOMAaTHU3allMH, HECYT aJMHHUCTPATHBHYIO, MaTEepHAIBHYIO,
YrOJIOBHYIO OTBETCTBEHHOCTB B COOTBETCTBUM C JE€HCTBYIOIIMM 3aKOHOJIATEILCTBOM 3a
obecrieueHne COXpaHHOCTHU U COOIIIOAEHHE TTpaBHI pabOTHI C TTEpCOHAIBHBIMU TaHHBIMH.,




[punoxenue 1

x TTonoxenuio 06 o6paboTke
NepcoHaTbHBIX JaHHBIX Oe3
HCITOJTE30BaHMs CPEJCTB aBTOMATH3AINH

[lepedeHs GopM, coaepxKammx [IepCOHAIbHBIC TAHHBIC

paGoTHHKY" (oTBETCTBEHHBIN: YeTHK

HaumenoBaHue GopMbI XpaHUTh OCcHOBaHHWE

(OTBCTCTBCHHBIﬁ)

T-1 "Ilpuka3s (pacTiopsDKEHHUE) O

ipreme paGOTHMKA Ha paoty” TTocTanoBnenue I'ockomcTaTa PO
(OTBETCTBEHHBIH: Yeruk ['.C.) Gl ot 5 ausaps 2004 1. Ne 1

T-2 "JInuHas KapTO4YKa pa6oTHHKA" TTocranoBieHue I'ockomcTara PO
(OTBETCTBEHHBIH: Yemuk [.C.) 75 net ot 5 suBaps 2004 1. Ne 1

T-5 "IIpukas (pacTmiopsDKEeHHUE) O ITocTaHosiieHHe ['ockoMCTaTa PO
nepeBozie pabOTHHKA Ha IPYTYIO 75 net ot 5 stuBaps 2004 1. Ne 1

paboTy" (oTBeTCcTBEHHBIN: Henmk

r.C.)

T-6 "IIpuka3s (pacropsHKEHHUE) O [Tocranosnenue I'ockomcrara PO
NpeoCTaBJIeHUH OTITyCKa 5 net oT 35 HHBapsI 2004 r. Ne 1

(OTBETCTBEHHBIH: [Ilyxuna A.1O.)

r.C.)
T8 "I 75 net

- nka3 (pacrnopspKeHHE) O

P (p( P )) TTocTanoBienue I'ockomcTaTa PO

pexpalieHuu (pacTOpPXKEHUH

g T P P ot 5 sauBaps 2004 1. Ne 1
TpY/I0BOTO I0TOBOPA € paGOTHHUKOM
(yBOJIBHEHUH)" U (OTBETCTBEHHBIM:
Yenuk I'.C.)
TpyA0BO#i 1OTOBOD C© pabOTHUKOM 75 net TpyaoBO# KOIEKC PO
(OTBETCTBEHHBIH: Yemuk I'.C.)
Dopma Ne417 «KapTouka — CripaBKa» 75 net TTocranoBiaeHue I'ockoMcTaTa PO
(orBeTcTBeHHBIN: CMUPHOBA E.B.) ot 5 suBaps 2004 1. Ne 1
Kuura BbIIa4d aTTECTaTOB 75 net [TopsIOK 3aMOIHEHHS, yIeTa ’ BBIIAYA

i rTecTaToB 06 OCHOBHOM OOIIEM H
cpeHeM 00TeM 00pa3oBaHUK 1 X
yOJIMKaTOB, yTBEpI)KICHHBIA PUKA3OM
MumnrcTepcTBa 00pa3oBaHus U HAYKH
Poccuiickoit denepaunu ot 14
espanst 2014 1. N 115"




